Levi Ray

3215 Knight St. Apt. 267

318-868-0076

level@ruonthelevel.com
February 7, 2003

Jeanni Paxton

Human Resources Coordinator

Shreve Memorial Library – David Raines Branch

P.O. Box 21523

Shreveport, LA 71120-1523

Dear Ms. Paxton:

I am applying for the Library Technician position posted on the Career Center website at Centenary College here in Shreveport.  The position available seems to fit very well with my education and experience.

Your position requires a person with a pleasant disposition and good people skills as well as a familiarity with the general on-goings of a library, as well as an above average computer literacy regarding various computer programs and databases.  As a History major at Centenary College and as a volunteer at three different public libraries in the Fort Worth, Texas area I have been exposed to many methods of research and feel extremely comfortable in a library setting.  As an Information Technology Studies (ITS) minor and through my own past work experiences and interests I am rather capable in activities involving work with a large number of software programs and databases, as well as network information management and the Internet.  Additionally, I have worked as a web designer and developer both independently and for a software and web design company.  I have also worked in the MIS department for a large corporation.  Lastly, as the world of computers and software is so dense I am more than willing to effectively learn anything I need to in order to complete my tasks in a timely and efficient manner.

If I may, let me call your office early next week to see if you could schedule some time to speak with me.  I look forward to meeting you.

Sincerely,

Levi Ray

Enclosure: Resume
Levi Ray

112 N. Suttonwood Dr.

(817)437-8094

level@ruonthelevel.com

July 24, 2003

Human Resources

Lockheed Martin

Fort Worth, TX

To Whom It May Concern:

I am seeking employment in a challenging office or IT environment in either the private or public sector that provides me an opportunity to gain practical experience and further my career.  I believe I can achieve this goal through working for Lockheed Martin as a quality employee.

Regarding my education and experience I have recently graduated from Centenary College of Louisiana with a degree in History and a minor in Information Technology Studies (ITS).  I have spent the past four years developing the personal and professional skills to succeed full time in the working world and believe my pleasant disposition and good people skills as well as my critical thinking abilities will serve me well in a workplace such as Lockheed Martin.

As an Information Technology Studies (ITS) minor and through my own past work experiences and interests I am rather capable in activities involving work with a large number of software programs and databases, as well as network information management and the Internet.  Additionally, I have worked as a web designer and developer both independently and for two software and web design companies.  I have also worked in the MIS department for both a large corporation and a small company troubleshooting computer software, hardware, and network issues.  Lastly, I am more than willing to learn in any job I may end up in and believe I can adapt to many different types of work and work environments in order to complete my tasks in a timely and efficient manner.

I look forward to hearing from someone and possibly setting up a time to meet.

Sincerely,

Levi Ray
Levi Ray

112 N. Suttonwood Dr.

(817)939-2009

level@ruonthelevel.com

August 7, 2003

Human Resources

AOL Time Warner

To Whom It May Concern:

I am seeking employment in a challenging office or IT environment that provides me an opportunity to gain practical experience and further my career.  I believe I can achieve this goal through working for AOL Time Warner as a quality employee.

Regarding my education and experience I have recently graduated from Centenary College of Louisiana with a B.A. in History and a minor in Information Technology Studies (ITS).  I have spent the past four years developing the personal and professional skills to succeed full time in the working world and believe my pleasant disposition and good people skills as well as my critical thinking abilities will serve me well in a workplace such as AOL Time Warner.

As an Information Technology Studies (ITS) minor and through my own past work experiences and interests I am rather capable in activities involving work with a large number of software programs and databases, as well as network information management and the Internet.  Additionally, I have worked as a web designer and developer both independently and for two software and web design companies.  I have also worked in the MIS department for both a large corporation and a small company troubleshooting computer software, hardware, and network issues.  Lastly, I am more than willing to learn in any job I may end up in and believe I can adapt to many different types of work and work environments in order to complete my tasks in a timely and efficient manner.

I look forward to hearing from someone at AOL Time Warner and possibly setting up a time to meet.  Additionally I am willing to relocated to the Washington D.C. area from my current home of Fort Worth, Texas as a new change in my life.

Sincerely,

Levi Ray
